WOODRIDGE PTO, INC.

NAME OF PTO: WOODRIDGE PTO, INC.

CITY: Cuyahoga Falls COUNTY: Summit

IRS EMPLOYER IDENTIFICATION
BY-LAWS

ARTICLE I: NAME

The name of this association is the Woodridge PTO, (R@ O) of Cuyahoga Falls, Ohio. It is a local, indefgrt PTO
Unit.

ARTICLE I1: ARTICLES OF ORGANIZATION

The Articles of Organizationf a constituent organization include (a) the by-laws of €iganization and (b) the certificate
of incorporation of articles of incorporation of suctg@mization (in cases in which the Organization exists as an
unincorporated association).

ARTICLE III: PURPOSES
Section 1. The Mission Statement of the Woodridge PTO, Inc. islksws:

* To promote partnerships between the Primary & Interatedichool staff and parents in an effort to mainteen t
best possible education for its students.

» To act as liaison between the Primary & Intermediateols and the school community.

* Toengage in fund raising to enhance the education pragndrenvironment of Woodridge Primary & Intermediate
schools.

» To encourage community interaction with the school aysie issues of importance.

* To encourage parental involvement in the educational process

» To provide volunteers for school activities and operation

* To develop and maintain open channels of communicatiorebatiihe schools and parents.

Section 2. The Organization is structured exclusively for therithble, scientific, literary or educational purposethin the
meaning of Section 501 (©) (3) of the Internal Revenue Codeinafter "IRS" Code).

ARTICLE 1V: BASIC POLICIES

The following are basic policies of the Woodridge PT@,:In
» The Organization shall be noncommercial, nonsectaa nonpartisan.

* The name of the Organization or the names of any mentbéne official capacities shall not be used to eselor
promote a commercial concern or in connection with anysaa interest or for any purpose not appropriately
related to promotion of the objects of the Organarati

» The Organization shall not - directly or indirectlparticipate or intervene (in any way, including the publisiuing
distributing of statements) in any political campaign ehaif of, or in opposition to, any candidate for public
office; or devote more than an insubstantial péits activities to attempting to influence legislatian gropaganda
or otherwise.
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* The Organization shall work with the schools to pdewjuality education for all children and youth, and sesk
to participate in the decision making process establishimgpkpolicy, recognizing that the legal responsibility to
make decisions has been delegated by the people to the bbaddgation.

* The Organization shall not enter into membership witter Organizations nor shall it allow other
Organizations to enter into membership with it.

* Notwithstanding any other provisiafi these articles, the Organization shall not carrgny other activities not
permitted to be carrieoh (1) by an Organization exempt from Federal income4 tax upeeion 502 © (3)f the
IRS Codepr (2) by an Organization, contributions to which are deductiblier Section 170 © (2f the IRS
Code.

* Upon the dissolution of the Organization, and after adetyuaroviding for the debts and obligations of the
Organization, the remaining assets shall be distibit@ne or more non-profit funds, foundations, or ozgions
which have established their tax exempt status undeinB&gl (©) (3) of the IRS Code.

* The Organization's fiscal year will run from July thgh June.

« Itis the intention of this Organization to comply withfaderal, state, and local laws and to comply with al
Woodridge Board of Education policies.

ARTICLE V: COMPENSATION

Section 1. A voting member of the Executive Board who receiv@smensation, directly or indirectly, from the
Organization for services is precluded from voting @tters pertaining to that member’s compensation.

Section 2. A voting member of any committee whose jurisdictiociudes compensation matters and who receives
compensation, directly or indirectly, from the Orgati@afor services is precluded from voting on matters pentg to that
member’s compensation.

Section 3. No voting member of the Executive Board or any cott@@iwhose jurisdiction includes compensation matters
and who receives compensation, directly or indirefithm the Organization, either individually or colleety, is prohibited
from providing information to any committee regarding congagion.

Section 4. No part of the net earnings of the Organization shalirito the benefit of, or be distributable to itsbers,
directors, trustees, officers or other private persxeept that the Organization shall be authorized andwenpd to pay
reasonable compensatifor services rendered and to make payment and distributionglmfance of the purposes set forth
in Article 1l hereof.

ARTICLE VI: MEMBERS AND DUES

Section 1. Membership in this PTO shall be made available witheg&md to race, color, creed or national origin, to any
individual who subscribes to the objects and basicipslaf the Woodridge PTO, Inc..

Section 2. The PTO shall conduct an annual enrollment of membehifall, but may admit persons to membership at any
time.

Section 3. Each member of this PTO shall pay such annual duegt®sganization as may be prescribed by the
Organization. Dues may be subject to annual change as dedidpyahe Board. Membership dues set at $5 per family.

Section 4. Only members of the Organization shall be eligibledi® in the general meetings or to serve in any®f i
elective or appointive positions.

Section 5. The Treasurer will annually compile a list of membditss list will not be made available for commercial
interest(s).

Section 6. All PTO current Committee Chairpersons must be beemof Woodridge PTO, Inc.
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ARTICLE VII: PTO EXECUTIVE BOARD

Section 1. The executive Board shall consist of an Executive Direétssistant Director/Primary School, Assistant
Director/Intermediate School, Secretary and Treasure

Section 2. It shall direct the PTO within the guidelines of thesiga statement and shall transact such business as may be
referred to it by the general membership.

Section 3. Meetings of the Board shall be held prior to ttem&al meeting otherwise determined by the Board. Three (3)
shall constitute a quorum.

Section 4. Special meetings of the Board may be called by the ExecDtrector or a majority of the members of the iBoa
five (5) days notice having been given.

Section 5. All Board members must have a child attending WoodridgedPy or Intermediate Schools, except the Principals
and teacher representatives.

Section 6. Votes shall be recorded by the Secretary in the ngeetinutes. The Director should be present for all voting. |
matters requiring financial disbursements, the Treastr@uld be consulted.

Section 7. All disbursements over the amount of $200 must be presazeid by the Executive Board in order to be
reimbursed.

Section 8. The Woodridge PTO, Inc. has a conflict of interestgyolvhereby family members cannot serve simultaneously
on the executive board.

ARTICLE VIII: MEMBERS AND THEIR ELECTION

Section 1. Only members of the Organization shall be eligiblsese in any elective or appointive positions.
Section 2. Officers and their elections.

* Incoming Executive Board members shall be elected lgtlzmnually at the April meeting. However, if thése
but one nominee for any elective position, the vosg tve held by voice.

» Executive Board Officers shall assume their offidiafies at the close of the fiscal year. They stealtesfor a term
of two years with an option to serve 2 additional 2 yeams for a total of 6 years. Board Officers shall b
responsible for seeing that their successors are agggtatned to assume their positions.

» Executive Director, Treasurer, and Primary School @arepositions are elected in even numbered years thdle
Secretary and Intermediate School Director are afeict odd number years.

» Executive Board Officers (Executive Director, Assistamector/Primary School, Assistant Director/ Internagdi
School, Secretary, Treasurer) should have previouslgdat least one term as a PTO Grade Rep. or Coramitte
Chair.

* The nominating committee should consist of the ExeelBivard.

« Avacancy occurring in any elected office shall bedilter the unexpired term by a person elected by a majafrity
the Nominating Committee.

Section 3. Spring Dance Raffle Basket Coordinators by Grade agidélections.

* Incoming Spring Dance Raffle Basket Coordinators sle#idsigned annually by the Nominating Committee. They
shall assume their duties at the close of the sgleaol

* The Kindergarten Spring Dance Raffle Basket Coordinatmk lse assigned by the Nominating Committee at the
beginning of each academic year.
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Section 4. Standing and Special Committees

* There shall be a Standing Committee Chairperson for aleampmmittees. These Chairpersons should be chosen
by the Executive Board from the entire membership.

* Committee chairpersons and Appointed Chairpersons spafitiglans to the Executive Board and at General
Meetings.

ARTICLE IX: DUTIES OF OFFICERS

Section 1. The Secretary shall:
» Keep a correct record of all meetings of the Organizatimhat General meetings make available a written copy.
* Have custody of all books and records pertaining to th@éssiof the organization except those of the Treasury.
» Conduct the correspondence of the Organization, ovdreaadnthly Newsletter.

Section 2. The Treasurer shall:
» Have custody of all the funds of the Organization.

» Keep a fulland accurate account of receipts and expenditures andeegpaually a statement of receipts
and disbursements at the end of the fiscal year.

* Make disbursements as authorized by the Board in acca adaticthe budget adopted by the Organization.

» Present a verbal financial statement at every mesefitiee Organization and at other times when requestéaleby
Board.

* Be responsible for the maintenance of such books of accandtrecords as conform to the requirements of this
constitution.

* Have the accounts examined annually or upon change of dfficm auditor or an auditing committee of not fewer
than three members who, satisfied that the treasamersal report is correct, shall sign a statement ofiélcaft the
end of the report. The auditing committee shall be apgaioy the board of at least two weeks before the final
meeting.

Section 3. The Executive Director shall:

* Be responsible for the orderly execution of the Boati@aneral meetings.

* Prepare a proposed agenda for each meeting in commanieatih the Primary Assistant Director and Intermeslia
Assistant Director.

» Be responsible for developing programs with the Bdardzach General meeting.
Section 4. Building Directors shall:

» Coordinate volunteer efforts.

» Liaison between school and parents.

* Organize any needs for special events (Dare, profigisnacks, etc.)
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ARTICLE X: AMENDMENTS

Sectionl.
* These By-laws may be amended at any regular meeting Grtanization by a majority of the members present.
* A committee may be appointed to submit a revised SBy-d&ws as a substitute for the existing By-Laws dnjya

majority vote at a meeting. The requirements for adopti@revised set of By-laws shall be the same dsartase
of an amendment.

ARTICLE XI: STANDING RULES
Section 1. The following are the standing rules of the Woodridg©PIhc.:

* By-Laws should be reviewed every year by the By-Law @itiee.

* No member may serve as Chairman of more than twonitbees. No Executive Board member may serve as
Chairman of more than one committee.

»  Special recognition shall be given to the room paremsadl other volunteers during the year
* There should be at least one room parent per classroo
* The Newsletter shall be distributed in a timely manner.

* Board members are expected to attenGaheral meetings and Board meetings. Grade Representative
Committee Chairpersons are expected to attend all Gévieetings.

ARTICLE XII: REMOVAL OF OFFICERS FROM AN OFFICE

Section 1. An elected officer shall be removed from office for ingvtwo or more unexcused absences from general or PTO
Board meetings in any one academic year, as determineddryls of the meetings.

Section 2. An elected officer may also be removed for failureatisactorily perform duties as described in ArticlediX
for misconduct that adversely affects the Woodridge comiyand/or the Woodridge PTO, Inc. Removal shall be stibjec
to a majority vote of other members of the Board.

Section 3. A non-elected officer may be removed for failure ttiséactorily perform duties relating to the program or
activity to which he/she is assigned. Removal dleabBubject to a majority vote of other members oBbard.

ARTICLE XIII: RESIGNATION
Section 1. Any Board member may resign at any time by givingtemi notice to the Board. The resignation shall take
effect when the notice is delivered unless the naieeifies a later effective date.

These By-laws revised October 2911 by Ellen Batu, NancydliizLori Dever and Lori Samerdak
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